PACCMOTPEHO COI'VTIACOBAHO YTBEPKJAEHO

Ha 3ace/laHuu Ha 3ace/laHuu MPUKA30M JIUPEKTOpa
ITeqarornueckoro cosera Cogera YupexaeHus : MBOY COII Ne 37
MBOY COIII Ne 37 MBOY COIII Ne 37 £, ApXaHresibcka

r. ApxaHreyibcka r. ApxaHreibcka 0%

Iporokon Ne 11 ot 29.08.2014  IIporokoin Ne 4 ot

1. O01HMe MoJI0KEeHu s

1.1. Hacrosiiee monoxeHue periaaMeHTHpyeT aestenbHocts onbimorekn MbOY COILL Ne 37.
1.2. Hactosmee mnonoxxkeHue paspaboTaHo B cooTBeTcTBUU ¢ DepepanbHbIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit @enepanuny, npukazom Munduna
Poccun ot 30.03.2015 Noe 52u «OO6 yTBepkaeHUH (POPM MEPBUYHBIX YUETHBIX JIOKYMEHTOB U
PETUCTPOB  OYXTalTEPCKOTO y4yeTa, MPHUMEHSEMBIX OpraHaMH TOCYAAPCTBEHHOW BIIACTH
(rocyaapCTBEHHBIMH OpraHamH), OpraHaMd MECTHOTO CaMOYIIPaBIIEHHUs, OPraHaMU yIPaBJICHHUS
rOCYJapCTBEHHBIMH BHEOIOJUKETHBIMUA  (OHAAMH, TOCYJAPCTBEHHBIMH (MYHHUIIMITATHHBIMH)
YUPEXKIECHUSAMU, 1 METOAUYECKUX YKa3aHWM MO0 MX MPUMEHEHUIO», MPUKa30M MUHKYIBTYpPbI
Poccun ot 08.10.2012 Ne 1077 «O6 yrBepxkaeHuu Ilopsaka ydyera 10OKyMEHTOB, BXOASILUX B
coctaB 6ubnuoreyHoro Gouaa», mucbMoM MunobpazoBanusi Poccun ot 23.03.2004 Ne 14-51-
70/13 «O TlpuMepHOM TMOJIOKEHHUH O OMOIMOTeKe 00IIe00pPa30BATEIBHOTO YUPEKICHUS,
nucbMoM MunuctepctBa npocsemienuss CCCP ot 14.05.1975 Ne 28-M «O BBezeHUM THUIIOBOTO
MIOJIOKEHUS O IIKOJIbHON OMOINOTEKEY.

1.3. bubnuoteka sBiIsieTcs CTPYKTYpHBIM MOJpa3felieHueM 00pa3oBaTeNbHONW OpraHu3aluy,
YYaCTBYIOUIMM B Y4eOHO-BOCIIUTATEILHOM MpoOIecce B HENAX 00ECIeYeHUs MpaBa YYaCTHUKOB
00pa3oBaTeNbHOrO IMpoliecca Ha OecrulaTHOE MOJb30BaHUE OMOIMOTEYHO-WH(DOPMALMOHHBIMU
pecypcami.

1.4. Ilopanox moiab30BaHUS UCTOUHUKAMU MH(GOpPMAIUK, T€PEUYE€Hb OCHOBHBIX YCIYT U YCJIOBHUS
UX TPEJOCTABICHUS ONPEACIAIOTCS HACTOSIIUM MOJOXEHHEM O OMOIMOTEeKe M MpaBUIIaMU
M0JIb30BaHUS OMOINOTEKOMN, YTBEP)KIEHHBIMUA PYKOBOJUTENEM 00pa30BaTeIbHON OpraHU3aim.
1.5. Opranuzanus oOCITyXHBaHHUS YYaCTHHUKOB OOpa3oBaTeIbHOIO Mpolecca MPOU3BOIUTCS B
COOTBETCTBUH C IIpaBUJIaMU TCXHUKH 0e30ImacHOCTH U MIPOTUBOIIOKAPHBIMH, CaHWUTAPHO-
TUTUEHUYECKUMU TPEOOBAHUSIMH.

2. Hean, 3axa4n, pyHKIUM OMOJIHOTEKH

2.1. OCHOBHBIMH IIENISIMU U 33JjauaMH OMOJIHMOTEKH 00pa30BaTeIbHON OpraHu3aluu SBISIOTCS:

e o0ecrieyeHNEe YYaCTHHKOB 00pa30BaTENBHOTO Ipolecca JOCTYNOM K HWH(OpMaIuy,
3HAHUAM, UIESIM, KyJIbTYPHBIM [IEHHOCTSIM MTOCPEICTBOM HCIIOB30BaHUSI OMOINOTEYHO-
UH(POPMALIMOHHBIX pecypcoB 00pa30BaTeNIbHONW OpraHU3ally Ha pa3IMYHbIX HOCHUTEIISX:
OyMaxxHOM (KHUXHBINA (HOoH, (OHI NEPUOANUECKUX U3AaHUN); MAarHUTHOM ((OH ayIno-
u Buaeokaccer); nudposom (CD-nuckn); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIE CETH) U
WHBIX HOCHTEJISX;

® [IpUBJICYCHHE Yy4YalUXCAd K CHUCTEMAaTHYECKOMY YTEHHUIO Y4eOHOW, XyI0’KeCTBEHHOII,
HAYYHO-TIOMYJISIPHOMN JINTEPaTypHhI;

e OpraHu3aiys YTCHHs B IENAX YCHENIHOTO M3YyYSHHs YJYalUMHCS YYeOHBIX IPEIMETOB,
Jy4IIero yCBOSHHs 00111e00pa3oBaTeIbHBIX MPOTPaMM;

® Co/IeliCTBHE Pa3BUTHIO MO3HABATEIbHBIX HHTEPECOB M CIIOCOOHOCTEHN yJaluXcs;

e 00ydeHue ocHOBaM OHOIMOTEYHO-OnOIMorpaduyeckoil rpaMOTHOCTH;



® CO/ACHCTBHE TENArornyeckMM paboOTHMKaM B MOJAOOpEe  HAY4YHO-METOJIUYECKOM
JUTEPATYphl, THPOPMUPOBAHUE O HOBBIX IMOCTYIUICHUSIX B OMOIMOTEUHBIN (OHT;

® COBEpUICHCTBOBAHME IPEJOCTABISIEMbIX OHOJMOTEKOW YCIyr Ha OCHOBE BHEAPCHHSA
HOBBIX  MH(POPMALMOHHBIX TEXHOJOTMH M  KOMIbIOTEpH3aLUU  OUOIMOTEUHO-
WH(OPMAIMOHHBIX TTPOIIECCOB, HOPMHUPOBaHKE KOMMOPTHONU OMOIMOTEYHON CPEIbI.

2.2. bubnauoTeka BBIOJIHACT ClAeAyomue GyHKIUN:

2.2.1. ®opmupyer (oHx OHOIMOTECUHO-UH(DOPMAIIMOHHBIX PECYpCOB 00pa3oBaTeIbHON

OpraHu3alUu:

® KOMIUIEKTYET YyHHUBEpCalIbHBIH (OHA y4eOHBIMH, XYyI0KECTBEHHBIMH, HAayYHBIMHU,
CIOPAaBOYHBIMHU, MEJArOTMYeCKMMH W  HAYYHO-TIOMYJSIPHBIMM  JOKYMEHTaMU Ha
TPaJUIIMOHHBIX U HETPAJUIIMOHHBIX HOCUTEISIX HHPOPMALINY;

e qononHser ¢GoHa WHGOPMALMOHHBIMU pecypcamu cetu WHTepHer, 6a3amu U OaHKaMU
JAHHBIX JIPYTUX OpraHU3aIuii;

e akKymymnupyer (OHI JTOKyMEHTOB, CO37aBacMbIX B 0Opa30BATENbHON OpraHU3aIUH
(myOnukammii 1 paboT TenaroroB oOpa3oBaTENbHON OpPraHU3AlUM, JIYYIINX HAYYHBIX
paboT u pedepaToB ydamuxcs 1 JIp.);

® OCYIIECTBIISIET Pa3MELICHHE, OPTaHU3AIHMIO U COXPAHHOCTh JOKYMEHTOB.

2.2.2. Coznaetr nHOOPMAIMOHHYIO MTPOTYKITHIO:

® OCYIIECTBISICT AHATTUTUKO-CUHTETUYECKYIO MepepadoTKy HH(GOpMaIINU;

® OpraHm3yeT W BEJET CIPaBOYHO-OMOMMorpaduyeckuii anmapar: Katanord (andaBUTHBIH,
CHCTEMATHUYECKH), KapTOTEKH (CUCTEMATHUYECKYI0 KapTOTEKy CTaTei, TeMaTHYeCKue
KapTOTEKH), SJCKTPOHHBIA KaTayior, 0a3bl JaHHBIX IO NPOQuI0 00pa3zoBaTEIbLHOM
OpraHu3aIuy;

e paspabaThIBacT pPEKOMEHJATENbHBIE OuOIMorpaduueckue mocoOust (CIUCKH, 0030pHI,
yKazareiu U T.11.).

2.2.3. OcymecTBisier g depeHIIMpOBaHHOE 610IMOTEeYHO-NH(OPMALIMOHHOE

00CITy’)KUBaHHUE YYaIIUXCSL:

® IpenocTaBiseT HHPOPMAIMOHHBIE PECYPCHI HA Pa3IMYHBIX HOCUTEIISX;

e opraHm3yeT OOydeHHE HaBbIKAM HE3aBHCHUMOTO OHOJIMOTEYHOTO TIOJNB30BATENS |
noTpedutenss HHGOPMAIMHU, COJACHCTBYET MHTETpAllMd KOMIUIEKCa 3HAHWUW, YMEHUU W
HaBBIKOB pabOThI C KHUTOW U MH(OpMAIHEH;

e OKa3pIBaeT MH(POPMAITMOHHYIO MOAJEPKKY B PEHICHUN 3a]1a4, BOZHUKAIOIIUX B MPOIECCEe
yueOHOM, caM000pa30BaTENbHON U IOCYTOBOM JI€ATEIbHOCTH yUallluXCsl;

e OpraHu3yeT MacCcOBbleé MEpPONPUATHsS, OPUEHTHPOBAHHbIE Ha pa3BUTHE OOWEH U
YUTATENLCKOM KyJIbTYphl IUYHOCTH;

® CO/ICHCTBYET MEJarormuecKuM pabOTHHKAM B OpTaHU3alU 00pa30BaTeIbHOTO Mpolecca
U Jocyra yuamuxcs (mpocMoTp  Buaeo¢minbMoB, CD-amckoB, Ipe3eHTanuu
Pa3BUBAIOIINX KOMITBIOTEPHBIX UTD).

2.2.4. OcymecTBisier muddepeHIpoBaHHOE 6u6moTeYHO-NH(POPMAITIOHHOE

00CITy’)KWBaHHE TEarOrMUeCKuX paOOTHUKOB:

® BBIBISIET MH(OPMAIMOHHBIE TOTPEOHOCTH M YIOBJIETBOPSET 3aIpPOCHI, CBSI3aHHBIE C
o0y4yeHHeM, BOCHUTAHUEM YYaIlUXCS;

e BBIBISICT WH(GOPMAIMOHHBIE TOTPEOHOCTH W YIOBIIETBOPSET 3ampochl B 001acTH
NeIarOrMYeCKIX MHHOBAIIMIA U HOBBIX TEXHOJIOTHH;

® CO/CUCTBYeT npodeccuoHaTbHON KOMITETEHIINU T1€/1aroros., MOBBIIIICHUIO
KBaJM(HUKAINY, TPOBEICHHUIO aTTECTAINH;

e ocymecTBiseT Tekymee uHGopmupoBanue (aHEM uHPOpManUKA, O0030pBI  HOBBIX
MOCTYIUIEHUH U MyOJIMKaIHii);

® CIOCOOCTBYET IMPOBEACHUIO 3aHATUH MO (OPMHUPOBAHUIO MH(POPMALMOHHOM KYIbTYpHI



y4amuxcsi; sBisercss 0a30d JUIs TPOBEICHUS IMPAKTUYECKUX 3aHATUH MO padoTe C
WH(POPMAIIMOHHBIMH PECYPCAMHU.

2.2.5. OcymecTBisier g depeHIMPOBAHHOE OuOIMOTEeYHO-UH(OPMALIMOHHOE

o0CITy>)KMBaHUE POJUTENCH (3aKOHHBIX TIPEJCTABUTEIICH ) yUAIIUXCS:

® Y/IOBJIETBOPSET 3alpOCHl TOJb30BaTeNed U MH(MOPMUPYET O HOBBIX IOCTYIUICHUSX B
OMOIIMOTEKY;

® KOHCYJABTHPYET IO BONPOCAM OpPraHM3AlUU CEMEHHOTO YTEHHUS, 3HAKOMHT C
uH(popManrei o BOCIUTAHUIO JAETeH;

® KOHCYJBTHPYET I10 BOIIPOCAM YUEOHBIX U3aHUMN IS YUaIHXCS.

3. Opranuszanus 1esiTeJbHOCTH OHOJINOTEKH

3.1. OOmee pYKOBOJICTBO JEATEIBHOCTBIO OHOJMOTEKHM OCYILECTBISAECT PYKOBOJIUTEIH
00pa30BaTeIbHOW OpraHU3aLUH.
3.2. PyxoBomcTBO OMONMOTEKOH OCYHIECTBISET 3aBeNyIOIIUN OUOIMOTEKOH, KOTOPBIN
Ha3HayaeTcs PyKOBOJUTENIEM 00pa30BaTeIbHOM OpraHu3aLuy.
3.3. 3aBenyrouuii OMOTMOTEKOW HECET OTBETCTBEHHOCTHh B IPENENaX CBOCH KOMIIETCHIIMH 32
OpraHu3alUI0 U Pe3yIbTaThl AESITEIbHOCTH OMOINOTEKH B COOTBETCTBUU C (DYHKIIMOHAIBHBIMU
00513aHHOCTSIMHU.
3.4. 3aeemyroumii OuOnMoTeKoW  pa3pabaThlBa€T U IPEACTABISET  PYKOBOJIUTEIIO
00pa3oBaTeNbHON OPraHU3aIlH HA YTBEPKICHUE CIICTYIOIIUE TOKYMEHTHI:

® TI0JI0KEHUE 0 OMOIMOTEKe, MpaBuiia MOJIL30BaHU OMOTUOTEKOM’;

® [I0JIOKEHUE O IUIATHBIX yCIyrax OubInoTeKy;

® [JJAHOBO-OTYETHYIO JIOKYMEHTAIIHIO;

® TEXHOJOIMYECKYIO TOKYMEHTAILHIO.

3.5. CtpykTypy OUOIMOTEKH COCTABIISIIOT:
e a0OHEMEHT;
YUTAIBHBIN 347,
XpaHWIHILE YYeOHUKOB;
otnen nHHOpPMAITMOHHO-0nOIHorpaduIeckoit padoThI;
GOHI M CcHenHMaTM3UpPOBAHHOE MECTO JUIS Pa0OTHI C MYJIBTUMEIUHHBIMH U CETEBBIMH
JOKYMEHTaMHU;
® MUHHU-M3AATEIHCKUN KOMILIEKC;
® MeaMareka.
3.6. bubnmuoreuHo-uH(MOPMAIMOHHOE OOCTYKHMBAaHUE OCYIIECTBISICTCS B COOTBETCTBUU C
mporpaMMaMu U TUIaHaMu paboThl OMONMMOTEKH OOpa30BATENHHOM OpraHM3alMi Ha OCHOBE
610IMOTeYHO-UH(POPMALTMOHHBIX PECYPCOB.
3.7. bubnuoreka obecrneuynBaeTCs:
® KOMIUIEKTOBaHHEM OMOIMOTEYHO-UH(OPMAILMOHHBIX PECYPCOB;
® HEOOXOIMMBIMH CITY)KEOHBIMHU ¥ TPON3BOICTBEHHBIMH ITOMEIICHUSIMUA B COOTBETCTBHH CO
CTPYKTYpO OMONMOTEKHM W HOPMAaTHBAMH [0 TEXHUKE OE30MacHOCTH JKCIUTyaTalluu
KOMIIBIOTEPOB M B COOTBETCTBUU C TOJOXKCHHUSIMH CAaHUTAPHBIX MPABWJI U HOPMATHBOB,
o0ecreunBarOIMMHA COXPAaHHOCTh KHUT;

® COBPEMEHHOM 3JIEKTPOHHO-BBIYUCIIUTEIIBHOM, TEJIEKOMMYHUKALUOHHOU u
KOMHMPOBAJIbHO-MHOXKUTEIBHOM ~ TEXHUKOH M HEOOXOAMMBIMH  IPOTPaMMHBIMU
MIPOTYKTaMH.

3.8. OTBETCTBEHHOCTh 3a CHUCTEMAaTHYHOCTh M KaueCTBO KOMIUIEKTOBAHHS OCHOBHOTO (oHma
O61OIMOTEKH, KOMIUIEKTOBaHHE y4eOHOro (poHIa B COOTBETCTBHHM C (heepaabHbIMU MEPEUHSIMU
y4eOHUKOB U Y4eOHO-METOAMYECKMX U3JaHUH, CO3JaHHe HEOOXOIUMBIX YCIOBHM JUIs
NEeSTEIbHOCTH  OMONMOTEKH HECceT PYKOBOAMTENb O00pa3oBaTENbHOM  OpraHu3aluu B



COOTBETCTBHUU C YCTaBOM 00pa30BaTEIbHON OpTaHU3aIIHH.
3.9. Pexxum paboThl OMOTMOTEKH ONPEACISIeTCS] 3aBEAYIOMNUM OMOINOTEKONH B COOTBETCTBUU C
npaBUjiaMUd BHYTPEHHEro pacrnopsiika oOpa3oBareiabHOM opranusauuu. [lpu omnpeneneHuun
pexxuMa paboThl OMOIMOTEKU MTPeyCMaTPUBACTCS BbIJICIICHUE:
e JIByX YacoB paboyero BpPEMEHH €XKEIHEBHO Ha BBINIOJHEHUE BHYTPUOMOIUOTEUHOU
paboTHI;
® OJHOTO pa3a B MECSI — CAHUTAPHOTO JIHA, B KOTOPBIM 00CIyKMBaHUE MOJIb30BaTeNIel HE
MIPOU3BOTUTCS;
® HE MEHEee OJIHOTO pasa B YETBEPTh — METOJAUYECKOTO JIHS.

4. Y4er nocrynjieHus ¥ BbIOBITHS JOKYMEHTOB O0u0/1M0Te4HOro hoHaa

4.1. CBeeHHs O BKIIOYAEMBIX B OMOMMOTEUHBIH (HOHA JOKYMEHTaX (DUKCHPYIOTCS B KHUTE
CyMMapHoro y4yera oubanoreqnoro onma.

4.2. CyMMapHBIi y4eT NOCTYIJICHUS 3JICKTPOHHBIX CETEBBIX JIOKATBHBIX TOKYMEHTOB BEJCTCS B
3JIEKTPOHHOM PEECTpe.

4.3. JIOKyMeHTBI, TOATOTOBJICHHBIE K TMpHeMy B OHOIMOTeUHBId (OHA, TOABEPrarOTCs
HNEepBUYHON 00pabOTKe U MHAMBUAYAILHOMY YUYETY.

4.4, VnauBuIyaldbHBI YYeT JOKYMEHTOB OCYHIECTBISICTCS ITyTEM MPHUCBOCHUS KaXIOMY
9K3EMIUIIPY  JOKYMEHTa  PETrUCTPallMOHHOIO  HOMepa, MHOr0 3Haka B KayecTBe
PETUCTPAIIIOHHOTO HOMEpa (CHCTEMHOTO HOMEpa KOMITBIOTEPHOM MPOrpaMMBbl, IITPUX-KOAA U
npyrux). VHauBuayalbHbIi HOMEp 3aKkperuiseTcss 3a JOKYMEHTOM Ha BCE BpEMs €ro
HaxoxJeHus B (oHnme OmOIMOTeKH. PerucrpamuoHHble HOMEpa HCKIIOUEHHBIX M3 (poHma
JIOKYMEHTOB HE IPUCBAUBAIOTCSI BHOBb IPUHATHIM JOKYMEHTAM.

4.5. PeructpanmyoHHBIE HOMEpa MPOCTABISAIOTCS HEMOCPEACTBEHHO Ha JOKYMEHTaX |
OTPaKaOTCsl B PETUCTPE UHUBHIyaIbHOTO Y4eTa JJ0KyMEHTOB, IPUHATOM B OMOIHOTEKE.

4.6. B peructp BIUCBHIBAIOTCS JAaHHBIE O KAXKIOM JOKYMEHTE: Jara 3aliCd B DETHCTpE,
pEeruCTpallMOHHBIII HOMEp, KpaTkoe Oubauorpadguueckoe omnucaHue JOKyMeHTa (aBTop,
3ariiaBue, TOM, 9acTh, BBITYCK, MECTO U TOJl U3J[aHNs), [IeHa JOKYMEHTA.

4.7. nauBHUlyadbHBIN y4eT NepUoJNYeCKUX M3aHUI BEIETCSl B PETMCTPALMOHHON KapTOTEeKe
NEPUOIMYECKAX W3JaHWH, TpPeJHa3HAYCHHON /Ui ydeTa KaXXAOro Ha3BaHUS M KaXJOTO
HK3EMILIApA.

4.8. JlokyMeHTHl, BKJIO4aeMmble B (oHA OMOIMOTEKH, MapkupyrotTcsa. Ilpu 3Trom MOryr ObITh
UCIIOJIb30BaHbl IITEMIIEIH, KHUXKHbIE 3HaKH, WHAWBUYalIbHbIE IITPUXOBBIE KOJbI, IPYTHUE BUJIbI
MapKHPOBKH.

4.9. Ha noxymeHTax, SBJISIOIUXCS IPUIOKEHUEM K OCHOBHOMY HOCHUTEIIIO U €r0 HEOTheMIIEMON
YacThIO, IIPOCTABIISIOTCS T€ e PEKBU3UTHI, YTO U HA OCHOBHOM JIOKyMEHTE.

4.10. Ha [OpuUHATBIX TEPBUYHBIX  YYETHBIX  JIOKYMEHTaxX  IPOU3BOAMTCS  3aIKCh,
MOJTBEPKIAIONIAs, YTO TOCTYNHUBIIME JOKYMEHTHI NPHUHATHI B OWONMOTEYHBbIH (POHA Kak B
00BEKT 0CO00 IIEHHOTO JBM)KMMOTO HMYIIECTBA MM KaK B OOBEKT HHOTO JBHXKHMOIO
UMYIIECTBA.

4.11. IlepBu4HbIe y4eTHBIE JOKYMEHTHI, MOATBEPKIAAIONIUE (aKT MOCTYIUICHUS, TepelaloTcs B
OyXxrajTepuio /i BKJIIOUYEHUsS B yueT OMOINOTeYHOro poHIa.

4.12. JIokyMeHTBI BBIOBIBAIOT U3 OMOIMOTEYHOro (hOHAA B CBA3U C (U3NYECKOH yTpaTod WM
YAaCTUYHOW JIMOO TMOJHOM YyTpaTOMl MOTPEOUTENHCKUX CBOMCTB. BhIOBIBaromue JTOKYMEHTHI
UCKJTIOYAIOTCS U3 OMOIMOTeYHOro ()OHA U CIIMCHIBAIOTCS.

4.13. BoiObiTHE NOKYMEHTOB W3 OuOIMOTEYyHOro QoHaa odopmiseTcss akTOM O CIHCAHUU
UCKJTIOUEHHBIX 00beKTOB OubmmoreyHoro ¢onna no ¢popme 0504144 (nanee — akt O CIUCAHUN),
yTBepxkAeHHON npukazoM Munpuna Poccun ot 30.03.2015 Ne 52H.

4.14. K akTy O CIMCaHUU MPUJIAraeTcsl CIIMCOK Ha UCKIIIOUEHHE 00BEKTOB OMOIMOTEYHOTO (oHAa
(mayee — CHHMCOK), KOTOPBIA BKIIOYAET CIIEAYIOUINE CBEICHUS: PETUCTPAIIMOHHBIA HOMEp M
mudp XpaHeHUs JOKyMEHTa, KpaTkoe OuOiauorpaduueckoe ONMcaHUe, LEHY JIOKYMEHTa,



3a()UKCUPOBaHHYI0O B PETUCTPE HWHAMBHIYaJIbHOTO ydeTa JOKYMEHTOB, Ko3(duuueHt
MEPEOLICHKH, IIEHY MOCJe MEePEOLeHKH U 00LIYI0 CTOMMOCTh UCKIIOYaeMbIX JOKYMEHTOB.

4.15. Jlns medaTHBIX JOKYMEHTOB BpPEMEHHOTO XpaHEHHs [OITyCKAeTCsS 3aMEHa CIIHCKa
KHIKHBIMU (DOpMyIIsipaMu.

4.16. [lnst TOKyMEHTOB, 00pabOTaHHBIX TPYMIIOBBIM (YIPOIICHHBIM) CIIOCOO0OM, BMECTO CIHCKA
JTaeTCsl IepeueHb PErUCTPALMOHHBIX HOMEPOB, BUJ UCKIIIOUAEMBIX U3JJaHUM, UX KOJINYECTBO.
4.17. K akTy O cCHOHUCaHMM MO MPUYUHE YTPAaThl M CIHCKY MPHUJIAraloTcs IOKYMEHTHI,
MNOJATBEPXKJAIOIUE yTpaTy (MOSICHUTENbHAS 3alKcKa, B ClIy4ae KPakKd WM XHUILEHUS —
IOPOTOKOJI, aKT, 3aKIIOYEHHE YIIOJIHOMOYEHHBIX OpraHOB, IPH BO3MEIICHWH yliepba —
(MHAHCOBBIN JOKYMEHT O BO3MEIICHUH YIIepOa).

4.18. Tlocne 3aBepuICHHsSI MEpONPHUATHH, MPETYCMOTPEHHBIX AaKTOM O CIHCAaHUH, IEepBBIA
9K3EMIUIAP aKTa O CHUCAHUM CO CIUCKOM U JIOKYMEHTOM, IOATBEPKAAIOIIUM BBIOBITHE,
nepeaaeTcs B OyXraiaTepHio, BTOPOH SK3EMIUISIP OCTaeTCsl B OMOIHOTEKE.

5. IIpoBepka HaIM4YKMA JOKYMEHTOB O0U0/1M0TE4HOr0 (poHIa

5.1. TlpoBepka HanmM4yusi JOKYMEHTOB Oubmmoreynoro Qoumga (mainee — mpomepka (oHma)
IPOU3BOJUTCS B 0053aTEIbHOM MOPSIKE:

® IIpH BBISIBICHUU (PAKTOB XUIICHUS, 3II0YIOTPEOICHHUS MU TIOPYH JOKYMEHTOB;

e B cly4yae CTHUXMHHOrO O€ACTBHsSA, TMOXKapa WM JPYTHX UYPE3BBIYAWHBIX CHTYyalWi,

BBI3BaHHBIX AKCTPEMAJIbHBIMU yCIOBUAMU;

® [IpU PEOPTraHU3ALNU WIH JUKBUIAUHN ONOINOTEKH.
5.2. llpu BBISBICHMHM B TIpolecce TNPOBEPKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJICHUS BHUHOBHBIX JIMII YOBITKM IIO HEIOCTayaM CIIUCBIBAIOTCS B
COOTBETCTBUU C JEHCTBYIOIINUM 3aKOHOAATEIbCTBOM.

6. [lesionpoun3BOACTBO

6.1. Opranuzarus paboOThI ¢ JOKYMEHTaMH T10 y4eTy OUOIHOTEeUHOTO (DOHIA OCYIIIECTBISETCS 110
IIPaBUJIaM BEACHMS IEIOIPOU3BOJICTBA.
6.2. B GubnnoTexe BeAyTCS U XPaHSTCS:
® PErucTpbl HHAUBHUIYATBHOTO U CyMMAapHOT0 y4eTa JOKYMEHTOB OMOINOTEYHOro PoHAA:
pETUCTPallMOHHBIE KHUTH;
MHBEHTApHbIE KHUTH;
KHMIM CYMMapHOI'O y4erTa;
YUYETHBIN KaTanor;
YKypHaJI BbI1auy 3JIEKTPOHHBIX HOCUTEINEH;
JKypHaJI pETUCTpaIiy M0JIb30BATEIEN KOMIIBIOTEPHOMN 30HHBI,
aKThI O CIIMCAHUH UCKITIOYEHHBIX 00BEKTOB OMOIMOTEUHOTO (DOHIA;
YYETHBIE JOKYMEHTHI, MMOATBEPXKAAIOIINE MOCTYIJICHUE JOKYMEHTOB B OMOJIMOTEUHBIH
¢doH (HaKIaHBIE, aKThI O PUEME, aKThI CIAYU-TIPUEMKH);
® aKTBl O pe3yiabTaTax NpPOBEIEHHUS NPOBEPKU HAIUYHMS JOKYMEHTOB OMOIMOTEYHOTO
donna.



